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This guide is designed to provide you with important
information about returning to College during the Covid19 pandemic.
In order to comply with government guidance, all staff
and students are expected to act in a responsible manner
at all times and to abide by the Covid Code of Conduct.

Covid-19 Aware Status
• The College takes its health and safety responsibilities
seriously and the health, wellbeing and safety of our staff
and students remains our key priority.
• We have developed new protocols and procedures in
response to Covid-19 to ensure all staff and students can
work safely. All of our Covid-19 secure measures are in
place for a September return. This is
alongside additional protective measures such as
additional cleaning and regular handwashing.
• The new measures have been subject to an independent
assessment and we are pleased to have been awarded
Covid-19 Aware status.

Things to note:
• Please do not come to College if you
have any symptoms of ill health or
suspect you may have Covid-19 or if
someone in your household has Covid19.
• Where possible do not use public
transport – please travel on foot, by bike
or by car.
• If you must use public transport be aware
that the government has said that
face coverings must be used on public
transport.

• We have made some changes in
response.
• When you return to College, things will
be different.
• It might take a while to get used to the
new routine.
• Our lives will be affected by social
distancing, the days and times we are
at College, smaller class sizes and
stricter hygiene rules.

Face coverings:
•

If you travel to College using public transport you
must wear a face covering.

•

You are required to wear a face covering when
indoors at College, including in all classrooms. The
only exceptions to this are where a face-covering
impacts your ability to take part in strenuous
activities/exercise. You can remove your face covering
to eat/drink in the refectory.

•

We know that some people may have medical, health
or psychological reasons where they may not be able
to wear a face covering. If this is the case, please
inform your tutor.

•

Please dispose of your temporary face covering in a
covered bin or place reusable face coverings in a
plastic bag you can seal. Take care not to touch the
front of your face covering.

•

When you have removed your face covering, please
wash or sanitise your hands.

Students should only attend
College on the days they
are timetabled to do so or
when asked to by their
tutor.
• Each campus will have a list
of those students who are
expected to attend.
• Students who turn up to
College and have not been
timetabled to do so may be
sent home.
• Being on site for purely social
reasons is not allowed.

Arriving
at College

• If you are able, you should not travel
to College earlier than needed and
you should return home once
lessons are finished for the day.
• If you need to wait until the start of
your lesson or between lessons, we
recommend you wait outside, staying
socially distanced from others.
• Ensure you are wearing your College
ID badge when on-site and that it is visible
at all times.

• On entry to the College temperature
checks may be undertaken.

Arriving
at College

• Please make your way to lessons just a
couple of minutes before they are due to
start, washing your hands on the way.
• Please keep moving in the corridors to
minimise close contact – the risk to you when
passing people briefly is low.
• Go straight into your classroom if you are
able. If you cannot immediately enter your
classroom, please wait 2m from other
people.

Personal Hygiene
and Well-Being
• On arrival, you must wash your hands with
soap and water for at least 20 seconds.
• Please carry tissues. If you cough or sneeze
cover your mouth and nose with a tissue and
put used tissues in the bin immediately.
- Catch it, Bin it, Kill it.
• Avoid touching your face, as you could
contaminate it with germs from your hands.
• Only bring equipment to College that
is essential.
• Do not share equipment with others.

Social Distancing*

• The College will operate 'course bubbles'. A 'course bubble’
includes all students studying the same course. Your tutor will
explain this in more detail.

• The aim is to reduce the number of contacts between
students and their student peers and between students
and staff.
• Staff will remain 2m away from other staff and all students.
Where this is not possible, e.g. for practical demonstrations,
study skill support, appropriate personal protective
equipment (PPE) will be worn.
• It is important that students do not mix with bubbles outside of
their 'course bubble'.
• You must maintain social distancing outside of the classroom.
• Failure to follow these rules may result in disciplinary action.

* In Emergency Situations, such as in a fire or
when an accident has happened, you don't
have to follow the rules of social distancing if
it would be unsafe to do so.

Changes to
Facilities
• Only essential facilities
will be open.
• Students will be able to
purchase hot and cold
food, but the food
available and the service
will be a little different.
• The library and LRC will
be open but you will
need to abide by the
new ways of working.

Outside the classroom
• All communal areas have been assessed and
changes have been made to protect you and to
comply with social distancing rules.
• Please keep 2m apart from others in communal
areas. Where possible, we would prefer you to take
your breaks outside.
• Toilets: Numbers of people in a toilet block is
limited. This is clearly signposted on the toilet block
door. Check numbers in the toilet block before
using.
• Lifts: Follow all lift signage instructions and
only those students who cannot access upper floors,
unless by lift, should use one. Only one person
should use a lift at a time.

Additional Guidance for Your and Others' Safety:
• Where possible, spend your breaks and lunchtimes outside.
• Students are allowed to leave the College campus during
the day but are asked to limit their interactions with as few
people as possible and to stay 2m apart from others at all
times.
• This is to respect members of the College and the
community as well as keeping you safe.

What to do if you feel ill
when on campus
• Tell your teacher immediately that you are
feeling ill.
• Your teacher will tell you what you need to
do.
• Please remember to stay at least 2m from
others.
• Your student peers may be asked to go to a
different room.
• If you cough or sneeze cover your mouth and
nose with a tissue and put used tissues in the
bin immediately.
• Please make sure your emergency contact
details are up to date so we telephone the
right person to tell them you are ill.

HLNSC COVID
CODE OF
CONDUCT
FOR
STUDENTS

• As a result of Covid-19, we require all students
who return to College in person to follow an
additional set of rules designed to ensure that
all members of the College community are
kept safe.
• This includes respecting social distancing rules
and interacting with other members of the
College community and the general public in a
safe and appropriate way.
• Students will be required to agree to a code of
conduct. If the code of conduct is broken at any
time, the student may be required to leave the
College campus and may be subject to
disciplinary action.

We expect you to:
• Wear your ID badge at all times to identify you as a student enrolled at the College.
• Bring only essential equipment to College and do not share it with others.
• Follow the rules about regular handwashing on arrival at College and throughout the day.
Please use the supplied hand sanitiser to make sure good hygiene is maintained at all times.
• Make every effort to respect social distancing rules to keep you and all other members of the
College community safe whilst on campus and demonstrate behaviour that shows respect to
members of the general public and other members of the College community at all times.
• Take your breaks outside where possible and keep moving in corridors.
• Wear personal protective equipment when asked to do so, removing it and disposing of it
safely.
• Leave the campus immediately after your lessons have finished for the day.

We will not accept:
• Failure to comply with any of the expectations.

• Failure to comply with any instructions issued by a member
of staff..
• Any actions that break health and safety rules or place any
member of the College community or general public at risk.

Your Well-Being
Matters
• If you feel worried or anxious, please
speak to your tutor or contact the learning
mentors (NSC) or student support adviser
(HLC) to make an appointment.
• If you see someone not following the
personal hygiene rules, speak to your tutor
in private.
• If you feel unwell whilst at College, please
inform your tutor or teacher.

If you have any
questions
• You should speak to your tutor or
a member of the Student
Services team who will be happy
to help you.

